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ABOUT THE CHARTERED
INSTITUTE OF FUNDRAISING
The Chartered Institute of Fundraising is the professional membership body for UK
fundraising.
We champion our members’ excellence in fundraising. We support fundraisers
through professional development and education. We connect fundraisers across all
sectors and skill sets to share and learn with each other.
We do this so that together we can best serve our causes and communities both
now and in the future.
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THE ROLE

Role: 			Chair
Location: 		
			
			

Board meetings are currently all virtual. There is a wish to
return to face to face meetings which could take place in
London or elsewhere in the UK.

ROLE SUMMARY
The Chair will hold the Board and Senior Leadership Team to account for the
Charity’s mission and vision, providing inclusive leadership to the Board of Trustees,
ensuring that each trustee fulfils their duties and responsibilities for the effective
governance of the charity. The Chair will also support, and, where appropriate,
challenge the Chief Executive and ensure that the Board functions as a unit and
works closely with the entire Executive of the charity to achieve agreed objectives.
He or she will act as an ambassador and the public face of the charity in partnership
with the Chief Executive.

Salary: 			
The role of Chair is not accompanied by any financial
			
remuneration, although expenses for travel may be
			claimed.
Time commitment:
Four Board meetings per year plus an Away Day and
			
attendance at our AGM and Fundraising Convention.
			
The Chair is also expected to have regular meetings with
			
the Chief Executive and represent the Institute at various
			
events and meetings with key internal and external
			stakeholders.
Reporting to: 		

Board of Trustees
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RESPONSIBILITIES
Strategic leadership

Efficiency and effectiveness

•

•

•
•
•
•

•

Ensure that the Institute has a clear vision, mission, and strategic plan, and that there is a
common understanding of these by the Chief Executive and the Trustees.
Provide leadership to the Institute and its Board, ensuring that the Institute has maximum
impact for its members and the wider fundraising community.
Ensure that Trustees fulfil their duties and responsibilities for the effective governance of
the Institute.
Ensure that the Board operates within its charitable objectives and provides a clear
strategic direction for the Institute.
Ensure that the Board is able to regularly review major risks and associated
opportunities and satisfy itself that systems are in place to take advantage of
opportunities and manage and mitigate the risks.
Ensure that the Board fulfils its duties to ensure sound financial health of the charity, with
systems in place to ensure financial accountability.

Relationship with the Chief Executive and
the wider management team
•

•

•
•
•

Establish and build a strong, effective and a constructive working relationship with
the Chief Executive, ensuring s/he is held to account for achieving agreed strategic
objectives.
Ensure regular contact with the Chief Executive and develop and maintain an open and
supportive relationship within which each can speak openly about concerns, worries
and challenges.
Liaise with the Chief Executive to maintain an overview of the Institute’s work, providing
support as necessary.
Conduct an annual appraisal for the Chief Executive in consultation with
other Trustees.
Ensure that the Chief Executive has the opportunity for professional development and
has appropriate external professional support.
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•
•
•

•

Chair meetings of the Board of Trustees effectively and efficiently, bringing impartiality
and objectivity to the decision-making process.
Ensure that Trustees are fully engaged and that decisions are taken in the best, longterm interests of the Institute and that the Board takes collective ownership.
Foster, maintain and ensure that constructive relationships exist with and between
the Trustees.
Work closely with the Chief Executive to give direction to Board policy-making and to
ensure that meetings are well planned, meaningful and reflect the responsibilities
of Trustees.
Monitor those decisions taken at meetings are implemented.

Governance
•
•
•
•
•
•

Ensure that the governance structure of the Institute is appropriate to enable it to best
take forward its charitable objects.
Regularly meet with representatives of the Institute’s regional, national, and special interest
groups and ensure strong communications with grassroots members.
Ensure the Institute is a representative membership body for individuals, organisations
and corporate partners.
Appropriately develop the knowledge and capability of the Board of Trustees.
Appraise the performance of the Trustees and the Board on an annual basis.
Ensure that the Board of Trustees is regularly refreshed and incorporates the right balance
of skills, knowledge and experience needed to govern and lead the charity effectively.

External Relations
•
•
•
•

Act as an ambassador for the Institute.
Develop and maintain good relationships with key members of the Government and with
key partner organisations.
Act as a spokesperson as appropriate.
Represent the Institute at external functions, meetings, and events.
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CANDIDATE PROFILE
Essential

Desirable

•

•

•
•

•
•
•
•
•

A strong and visible passion and commitment to fundraising, the Institute and its
strategic objectives.
Experience of operating successfully at a senior strategic leadership level.
Strong inter-personal, networking and relationship building abilities so as to
be comfortable in a senior ambassadorial role with government and external
stakeholders
Ability to represent the Institute in the media
Broad knowledge and understanding of fundraising, the wider charitable sector
and current issues affecting it.
Commitment to the role, including travel and attending events out of office hours.
Experience and understanding of charity governance and working with or as part
of a Board of Trustees.
Significant experience of chairing meetings and events.
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•
•
•

Strong leadership skills, ability to motivate staff and volunteers and bring people
together.
Experience of senior external representation and influence.
Financial and business management expertise and a broad understanding of
charity finance.
Experience of operating successfully at a senior strategic leadership level within
the fundraising community.
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FEEDBACK FROM
OUR MEMBERS
Chartered Institute members were recently invited to share their thoughts on the
skills, experience and qualities they wanted to see in their new Chair of trustees. It
also asked them to share views on the Chair’s top priorities upon starting the role.
The responses overall indicated a strong preference for the next Chair to be
an individual drawn from the fundraising sector, someone who has a thorough
understanding of the needs of fundraisers. The individual would have previous
trustee or Board level experience and a strong emphasis was placed on being able to
evidence experience of change management, both cultural change and engagement.
Other areas of interest are lived experience within the spectrum of diversity. The key
priorities expressed by respondents were to lead the Board to clarify the purpose
and to ensure the Chartered Institute is able to truly represent its members, to
rebuild trust with the fundraising community, support the leadership and cultural
change, recognise volunteer contributions, listen to and advocate for fundraising
across the UK nations.
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HOW TO APPLY
All correspondence, at this stage, should be via Oxford HR. To apply for this post,
click on the “Apply” button on the job advert page, complete our online application
form, and submit your CV and cover letter, which should be prepared before applying
as they will be considered in the application process.
The cover letter should be no more than two pages long and explain why you are
interested in this post and how your skills and experience make you a good fit.
The document should be saved in MS Word in the following format: Your First NameYour Last Name-Document Name-Date (mmyy) e.g., Pat-Jones-CV-102021-CIOF or
Pat-Jones-CoverLetter-102021-CIOF.

Timeline
Closing date:		
Longlist meeting:		
Preliminary Interviews:		

31st January 2022
Beginning of February
Beginning of February

Selection process
All candidates will receive an update regarding their application after the closing
date. We advise candidates to add the role email to their safe senders list and
regularly check their spam folder.

Equality Statement
/ciof.org.uk/
/CIOFtweets
/charteredinstituteoffundraising/
/company/chartered-institute-of-fundraising
/ciof_uk/
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Equality and diversity are at the core of Chartered Institute of Fundraising values.
Staff are expected to work collectively and individually to promote a constructive and
sensitive approach to others from a variety of backgrounds, where the work of others
is valued and respected.

Queries
If you have any queries on any aspect of the appointment process, need additional
information, or would like to have an informal discussion, please email at
charteredinstitutefundraising@oxfordhr.co.uk in the first instance.
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ABOUT OXFORD HR
Oxford HR operates globally - mainly within the international development and
charity sectors. We carry out retained executive search mandates at board and
senior management levels. We also offer human resource and organisational
development consultancy.
Oxford HR has many years of experience in search as well as an extensive network
of international development, social sector, corporate, public sector, and academic
contacts from across the world. We carry out comprehensive and often international
searches designed to meet the specific needs of our client.
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OXFORD

LONDON

AMSTERDAM

NAIROBI

46 Woodstock Road

Three Tuns House,

Korte Schimmelstraat 12

Watermark Business Park

Oxford

109 Borough High Street,

1053 SZ

Cove Court,

OX2 6HT

London

Amsterdam

1st Floor

SE1 1NL

Ndege Road off Langata Road

United Kingdom

United Kingdom

The Netherlands

Kenya

+44 (0) 1865 985 457

+44 (0)20 7939 7451

+31 (0) 621 153 452

+254 (0) 797 233 217

www.oxfordhr.co.uk | Company No. 6456325
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