1

Program Coordinator
March 2019

Program Coordinator

Contents
03

05

About Context Global Development

Person Specification

04

06

The Role

How to Apply

04

07

Key Responsibilities

About Oxford HR

2

Program Coordinator

3

About Context Global Development
Context Global Development (CGD) is a non-profit organization that leads agricultural and
social impact programs worldwide. CGD teams with development organizations and
government agencies to maximize the value of agricultural resources in developing
countries as we partner to accelerate innovations that result in meaningful and lasting
change.
CGD believes in advancing agriculture to grow a world which is more productive,
efficient, and sustainable. They do that by helping partners achieve remarkable results.
They firmly believe that agriculture holds the key to addressing major challenges that
confront

our world – from poverty and hunger to climate change, habitat preservation, gender
inequality, and political instability. Agriculture is at the core of providing solutions to unlock
these challenges – one season, one meal at time.
Recently, the Context Network has formed Context Global Development to put its
experience of designing development initiatives into practice. They offer a broad
spectrum of agricultural expertise to accelerate innovations that results in meaningful and
lasting change.
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The Role
Job Title: 			

Program Coordinator

Location: 			

Tanzania or Kenya. Authorized to work in Sub-Sahara Africa preferred.

Reports To:

Senior Program Manager

Salary: 			

Commensurate with experience

Key Responsibilities
• Effectively design, coordinate, and complete in-person, regular site visits with the
appropriate attention to detail to provide high-level take-aways that accurately reflect
the purpose and next steps of the partner’s activities.
• Take joint ownership of program objectives to advance activities that achieve stated
targets. Efficiently and effectively manage roles on multiple programs, from
conception to execution, with the ability to transition between team and autonomous
work, and between “big picture “qualitative thinking and detail-oriented quantitative
tasks, while managing a quick and steep learning curve. Effectively combine an
understanding of agricultural systems and business acumen through regular contact
to deliver exceptional results that solve partner’s business-related, operational and/or
technical problems, and/or address their critical issues.
• Effectively and efficiently communicate with program partners with whom CGD has
no direct authority, on an as-needed basis, with the appropriate degree of urgency,

•

•
•
•

comfort and skill to ensure that their activities, in support of the targeted program
outcomes, are sufficiently addressed and met.
With minimal oversight, complete site visit reports and draft ad hoc reports that
demonstrate an ability to understand the targeted program results, leverage available
resources, and actively collaborate and communicate with internal team members and
external partners.
Collect, triangulate, and evaluate robust, high-quality, reliable, and relevant data and
information that drive transparency of results, demonstrate a thorough understanding
of internal requests and ultimately lead to the true insights.
Efficiently and accurately complete timely, professional, and high-quality client
deliverables that demonstrate an attention to detail and knowledge of the internal
program documentation needs and external impact assessments.
Administrative and other duties, as assigned.
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Person Specification
Education, Experiences & Knowledge
• Bachelor’s degree required. MBA, MPA or MS in Agriculture (i.e. Ag Economics, Ag
Finance, Ag Policy) preferred.
• Substantial work experience. Strong preference for candidates with agricultural
experience/exposure.
• Proficiency in English required. Proficiency in French and local languages preferred.
• Proficient use of analytical and communication tools.
• Experience, comfort, and ability to travel 50-75% of the time – Travel within Africa
predominantly and minimal travel in the US.
Competencies
• Collaborating and working cooperatively with others to help a team or workgroup
achieve its goals.
• Planning and organising: Establishing an action plan for self and others to complete
work efficiently and on time by setting priorities, establishing timelines, and leveraging
resources.
• Monitoring information: Setting up ongoing procedures to collect and review
information needed to manage an organisation or ongoing activities within it.
• Influencing: Using effective involvement and persuasion strategies to gain acceptance
of ideas and commitment to actions that supports specific work outcomes.
• Valuing differences: Working effectively with individuals of diverse cultures,
interpersonal styles, abilities, motivations or backgrounds; Seeks out and uses unique
abilities, insights, and ideas from diverse individuals.
• Earning Trust: Gaining others’ confidence by acting with integrity and following
through on commitments while disclosing own positions; Treating others and their
ideas with respect and supporting them in face of challenges.
• Facilitating change: Encouraging others to implement better approaches to address
problems and opportunities; Leading the implementation and acceptance of change
within the workplace.
• Initiating action: Taking prompt action to accomplish work goals; Taking action to
achieve results beyond what is required; Being proactive.
• Energy: Consistently maintaining high levels of activity or productivity; Operating with

vigour, effectiveness, and determination over extended periods of time.
• Quality orientation: Accomplishing tasks by considering all areas involved, no matter
how detailed; Showing concern for all aspects of the job; Accurately checking
processes and tasks; Being watchful over a period of time.
• Work standards: Setting high standards of performance for self and others;
Assuming responsibility and accountability for successfully completing assignments or
tasks; Self-imposing standards of excellence rather than having standards imposed.
• Customer orientation: Placing a high priority on the internal or external customer
perspective when making decisions and taking action; Implementing service practices
that meet the customers' and own organization’s needs.
• Decision making: Identifying and understanding problems and opportunities
by gathering, analyzing, and interpreting quantitative and qualitative information;
Choosing the best course of action by establishing clear decision criteria, generating,
and evaluating alternatives, and making timely decisions; Taking action that is
consistent with available facts and constraints and optimizes probable consequences.
• Building partnerships: Developing and leveraging relationships within and across
work groups to achieve results.
Behaviours
• Organised workplace: Establishing and maintaining specific order in daily activities.
• Analysis: Compiling, confirming, and organising information.
• People-oriented: Building rapport with a wide range of individuals.
• Following policy: Adhering to rules, regulations or existing methods.
• Persistence: Finishing tasks despite challenges or resistance.
Driving Forces
• Collaborative: Driven by being in a supporting role and contributing with little need for
individual recognition.
• Objective: Driven by the functionality and objectivity of their surroundings.
• Intellectual: Driven by opportunities to learn, acquire knowledge, and the discovery of
truth.
• Altruistic: Driving to assist others for the satisfaction of being helpful or supportive.
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How to Apply
All correspondence, at this stage, should be via Oxford HR. To apply for this post,
click on the “Apply” button in the job advert page and complete our online application
form. Please provide a CV and Cover Letter in ONE single document, which should be
prepared before applying as they will be requested in the application process.
The statement should be no more than 2 pages long and explain why you are interested
in this post and how your skills and experience make you a good fit. For advice on how to
write a successful statement, please see here.
N.B. The document should be saved in MS Word in the following format: Your
First Name-Your Last Name-Document Name-Date (yymm) e.g: Pat-Jones
CVandStatement-1502

Equality Statement
Equality and diversity are at the core of Context Global Development's values. Staff are
expected to work collectively and individually to promote a constructive and sensitive
approach to others from a variety of backgrounds, where the work of others is valued and
respected.
Selection Process
All candidates will receive feedback. Shortlisted candidates may be required to undertake
an additional assessment prior to the final interview.
Queries

Timeline
Closing date:
Preliminary interviews:
Final Panel Interviews:

March 25th
End of March/Early April
TBD

If you have any queries on any aspect of the appointment process, need additional
information, or would like to have an informal discussion, please contact Toby Weaver or
Suzie Li in the first instance at contextglobaldev@oxfordhr.co.uk.
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About Oxford HR
Oxford HR operates globally - mainly within the international development and charity
sectors. We carry out retained executive search mandates at board and senior
management levels. We also offer human resource and organizational development
consultancy.
Oxford HR has many years of experience in search as well as an extensive network of
international development, social sector, corporate, public sector, and academic contacts

from across the world. We carry out comprehensive and often international searches
designed to meet the specific needs of our clients.
Oxford HR’s team members have significant personal experience of working in
international development and the social sector as well as the corporate and
governmental sectors. We are in a unique position to find and assess talented individuals
from a variety of backgrounds.
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